Exploring Skills Needed for Desired Jobs
A Career Awareness Exploration Activity 

Complete the steps in this guide to learn more about what skills are needed for specific jobs. In this activity, you will use the tracking sheet to identify skills and label them as technical or soft. Learning about the skills needed for a certain job can help you find jobs that match with your strengths. Knowing what skills you need to work on, or work towards, can also help you prepare to become a strong job applicant. 

	Steps
	Website Navigation

	The first step in this activity is to have a desired job identified or a few jobs to compare. List the jobs in the open box. 
	

	Pick a job search engine to search for current job postings.

Some common search engines include Indeed, LinkedIn, Glassdoor, ZipRecruiter
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[image: ZipRecruiter - Employment Tips, Tricks, & Trends]

	
Once a search engine is selected, the website will ask what type of job you are looking for and where you are looking. 

Type the desired job title into the “What” box and select find jobs. 

*For the purpose of this activity, the WHERE is not as important*


After clicking search, a list of relevant job posting will come up. 
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	Begin to click on different job postings. Read through the descriptions and requirements/qualifications.

Requirements and qualifications are going to be in the key words to look for about the skills that are needed.

The job description and responsibilities can suggest additional information about helpful skills to be successful in the job role. 
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	Use the skills tracking worksheet to keep track of the skills you discover in your search. 

You can begin to identify which skills are soft skills and which skills are technical skills. 





In this picture the soft skills and the technical skills are identified through the arrows. 
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Skills Tracking Worksheet

Job Title: ___________________________________________ 	

	Job Skill
	Soft Skill
	Technical Skill

	Example: CPR and First Aid Certification 
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	Example: Ability to build relationships with children and families 
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Child Care Center Infant, Toddler, Preschool Teacher and Floater
Openings

The Leaming Experence ot Ml - Mou et TN 37122

$10-315.n hour

e o

Our center is growing and adding new classrooms and teacher positions. Apply now and join an incredible team of
teachers!

Teachers at The Learning Experience are ambassadors of happiness, creating opportunities every day that reflect our
mission to make a difference n the lives of children, ther familes and communties.

Our teachers are industry leaders, responsible for 19 The Learning Experience’s proprietary LEAP.
Curriculum®, working with Infants, Toddlers, and Preschool children. Our passionate teachers use  growth mindset
to develop young minds and inspire a love of learning.

Consider becoming a partof the TLE family today and Learn, Play, and Grow with us!
Our Teachers:

@ Create a welcoming, engaging classroom space for young children to learn, play and grow

‘o Instll a love for learning and exploration by utlizing our proprietary LE AP Curriculum®, which serves as the
framework for creating and developing engaging lessons.

& Communicate with parents on a daily basis, sharing their children’s latest adventures and achievements
through a variety of avenues, including mobile apps and personal discussions.

‘o Support the center's success, partnering with center saff and leadership to achieve goals around enroliment
and engagement

‘o Ensure the safety and securiy of each child.

Qualifications:

‘o Abiity o build relationships with familes and coworkers and create a dynamic environment where play and
learning happens

o Atleast 6 months of professional teaching experience preferred

‘& High School Diploma/GED required. College ECE coursework highy preferred.

» Demonstrated knowledge of developmentally appropriate practices

& CPRand First Ad Certfication preferred.

‘o Must meet state specifc guidelines for the roe.

Related keywords: daycare, child care, hiring immediately
Job Type: Fulltime

Pay: $10.00- $15.00 per hour
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St. Luke's Community House Preschool in West Nashvill is seeking an enthusiastic, energetic and motivated Child
Development Teacher to join our dedicated staff. This is a unique opportunity to make a significant impact in the
community and assist us in our efforts to change and improve the fives of our local families. This role reports to the
Child Development Director and i responsible for providing a safe, healthy, learning environment to children ages
weeks to 5 years.

DUTIES AND RESPONSIBILITIES

Responsible for planning and implementing the DLM curriculum and other functions necessary for providing a
safe, healthy,learning environment.

Works with assigned group of hildren on individual developmental milestone and goals

Incorporates individual children’s goals within weekly lesson plans.

Maintains persona file information on assigned group of children (i..: behavioral issues, parentalissues,
documenting physical njuries, etc.).

Partcipates i all in-service training and other trainings to obtain the minimurm number of trining hours.
required by DHS.

Develops and maintains a partnership with Lead Teacher and parens

Attends all parent meetings and parent-teacher conferences.

QUALIFICATIONS.

Bachelors' degree preferred, CDA Credentialor high school diploma with experience in educational setting
required.

Is proficient in the recommended best practices.

Must be able to lif a least 40 Ibs to meet DHS physical requirements

“Thisis an excellent full-time career opportunity, working Monday through Friday. We offer very competitive benefits,
including paid time off, medical, dental, ife and disabilty insurance, as well as a 401() retirement plan. Employees are
also eligble for discounted onsite childcare, and meals during work hours are provided at no charge!

St. Luke’s Community House is an equal opportunity employer.
Job Type: Full-time

Pay: From $13.00 per hour
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Preschool Teacher
“The King's Daughters Chid evelopment Center - Madison, TN 37115
$12-515anhour

oo JE

© urgently hiring
OUR NISSION

We urture hidren nanengaging learing commanity regarles ofncome, Excelence, i i ht i cone, 5
Someting wesrv forevayday atGng's Daughers.

WHO WE SERVE:
We serve hildren ages 6 weeks up to § years old (or unl they enter Kindergarten) and theirfamilies.
We are a 3 STAR center and adhere to the NAEYC code of condluct.

OUR IDEAL PRESCHOOL TEACHER.
i caring and enjoys teaching young chiren

Canliftup to 40 pounds.

Wil provide asafe and nurturing environment n the classroom

Wil help lead a Reggio Emergent Currculum inspied classroom

Fosters an environment in which preschoolers can develop and reach age appropriate milestones
152 team player; wilng o colaborate and be flxible

Can communicate clearly and professionally with all familes and taff

Has previous experience with hid care

15 open to furthering education/professionl development

Knowledge o simple technology use (using Microsoft Word, Emal etc)

performs other dutes as assigned

Follows guidelines st forth by King's Daughters, DHS, and any other guidelines et forth for care

REQUIREMENTS/EDUCATION:
Avalable to work flltme Monday-Friday (Currently operating temporary hours 7:30am-4:30pm, will be opening to
7:00am-5:30pm in near future)

Adegree in early chldhood educaton or elated field i preferred

Experience inan early childhood setting s preferred

Lt up t0 40 pounds

LEARN MORE ABOUT US & WHY YOU'LL LOVE IT HERE!
Webie: htps: i org/
Facebook: hups/ e facebook comkechidmadisonta)

JobType: Fulltime
Solry:Dependent upon Experience and Eduction
Job Type: Fulkime

Pay:$1200-$15.00 per hour

Benefs:

. o
o Dental insurance
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Child Care Center Infant, Toddler, Preschool Teacher and Floater
Openings

The Learning Experience at Mt Juliet - Mount Juliet, TN 37122

$10 - $15 an hour

Apply Q

Our center is growing and adding new classrooms and teacher positions. Apply now and join an incredible team of
teachers!

Teachers at The Learning Experience are ambassadors of happiness, creating opportunities every day that reflect our
mission to make a difference in the lives of children, their families and communities.

Our teachers are industry leaders, responsible for implementing The Learning Experience’s proprietary L.E.A.P.
Curriculum®, working with Infants, Toddlers, and Preschool children. Our passionate teachers use a growth mindset
to develop young minds and inspire a love of learning.

Consider becoming a part of the TLE family today and Learn, Play, and Grow with us!
Our Teachers:

Create a welcoming, engaging classroom space for young children to learn, play and grow
Instill a love for learning and exploration by utilizing our proprietary L.E.A.P Curriculum®, which serves as the
framework for creating and developing engaging lessons

o Communicate with parents on a daily basis, sharing their children’s latest adventures and achievements
through a variety of avenues, including mobile apps and personal discussions.

e Support the center’s success, partnering with center staff and leadership to achieve goals around enroliment
and engagement

e Ensure the safety and security of each child.

Qualifications:

e Ability to build relationships with families and coworkers and create a dynamic environment where play and
learning happens

At least 6 months of professional teaching experience preferred

High School Diploma/GED required. College ECE coursework highly preferred.

Demonstrated knowledge of developmentally appropriate practices

CPR and First Aid Certification preferred.

Must meet state specific guidelines for the role.

Related keywords: daycare, child care, hiring immediately
Job Type: Full-time

Pay: $10.00 - $15.00 per hour
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