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Who is Transition 
Tennessee?
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A grant-funded project that 
provides training and resources 
for: 
• Educators
• Pre-Employment Transition 

Services Providers
• Students
• Parents and Guardians

Create a free account 
or go to transitiontn.org



Agenda
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Collaborative Activity Planning

Strategies for Planning Pre-ETS

Overview of the 

Pre-ETS Sequencing Guide 

Mock Planning Session



Objectives
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Identify planning strategies to create goal-oriented activities 

Determine how to use the Pre-ETS Sequencing Guide to make activity planning 
easier

Identify how the Pre-ETS Sequencing Guide can make activities more impactful for 
students 

Develop a unit plan using the Pre-ETS Sequencing Guide 



Overview of the 
Pre-Employment Transition Services Sequencing 

Guide



Pre-ETS 
Sequencing Guide 

• Targets instruction based on students’ 
needs rather than age or grade level

• Provides a structured learning plan

• Lists skills in a logical order

• Skills build on one another

• Provides a tool to track students’ progress 
and proficiency 

9



 

Structure of the Guide 
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Skill Building Activities

Skill Topics

Competency Categories

Pre-Employment Transition Service



How to Find the Guide 

11

https://transitiontn.org/pre-ets-sequencing-guides/ 

https://transitiontn.org/pre-ets-sequencing-guides/


Instructional Practices
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Teaching process that 
systematically builds 

on the student's 
experience and 

knowledge 

Scaffolding

Breaking down 
complex skills into 

steps that need to be 
mastered to 
demonstrate 
proficiency  

Task Analysis

Adjusting the way a 
lesson is taught to 

meet the needs of all 
students 

Differentiation

Teaching how to use 
skills across a variety 
of environment and  

activities

Generalization



• Facilitates collaborative planning

• Assists with effective grouping of 
students 

• Provides an option for students, 
teachers, providers, and families to 
track progress

Additional Features 
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Provider Feedback 

Long-Term Planning Collaboration Track Progress

“I use it to plan 
yearly activities”

“I use it to 
collaborate with 

teachers”

“It has made it 
easier to track 

student skills and 
growth”



Approaches to Planning
Pre-Employment Transition Services 



Person-Driven Planning

• A collaborative approach that centers 
on an individual’s goals, preferences, 
and aspirations

• Helps create a plan that is tailored to 
an individual’s personal vision for the 
future
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A Person-Driven 
Approach to Planning

Strategies for using a person-driven approach:
• Inform students of the purpose of activities
• Focus on student’s unique goals and interests
• Keep the student in the driver's seat 
• Facilitate collaboration with the student, other school staff, 

and family members
• Remain flexible and adapt to students’ changing needs
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• Start with an end goal, or desired 
outcomes, and work backward to 
plan services and activities

• Can help focus planning and 
service delivery

Backwards Planning
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Backwards Planning
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Identify the desired outcomes for students

Identify what students know and determine 
how they will show their learning

Design services and activities that help 
students achieve the desired outcome

STEP 1

STEP 2

STEP 3



Traditional Planning 
Method
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Design activities 
around the topic

Choose a topic, 
skill, or focus area

Review what 
students have 

learned

Step 1 Step 3Step 2



Example 1
Marathon Training



Running a Marathon 
Using Backwards Planning
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Complete a marathon within a target time and 
with consistent endurance

Identify your present running level and measure 
progress by tracking distances and pace

Follow a structured training plan focused on 
running, cross-training, and nutrition

End Goal

Evaluate

Activities



Example 2  
Job Exploration Counseling



Backwards Planning for 
Service Delivery
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Students will obtain general knowledge of career 
fields, career clusters, career pathways, and 
employment options

For Activity #1: Students will complete the worksheet 
with at least 80% accuracy

Research 16 career clusters and complete the Career 
Fields, Clusters, Pathways, and Jobs worksheet

Evaluate

End Goal

Activities

https://transitiontn.org/vr/wp-content/uploads/2021/04/JEC_Career-Fields-Clusters-Pathways-and-Jobs.pdf
https://transitiontn.org/vr/wp-content/uploads/2021/04/JEC_Career-Fields-Clusters-Pathways-and-Jobs.pdf


Planning Structures

29

• Long-Term Planning

• Unit Planning

• Activity Planning



Long-Term Plan
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• Big picture view or road map that guides 
services for a year, a semester, or a 
quarter

• When planning across longer periods of 
time, consider:
• Alignment with students’ goals 

• Topics of instruction

• Order of instruction

Long-Term Plan
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START



32

Unit Plan



• Narrow the main topics identified in 
long term plan

• Choose content and resources 

• Determine how much time will be spent 
on each topic

• Identify how you will evaluate students 

Unit Planning
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START
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Activity Plan



Activity Planning
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• Objective

• Resources and materials 

• Step-by-step plan 

• Setting/environment 

• Accommodations 

• Evaluation and next steps



Collaborative Activity Planning



What is Collaboration?

The process of people 

working together to 

achieve a 

common goal
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Understanding of the goals and barriers

Identification of solutions to barriers

Delegation of responsibilities

Meaningful communication

1

2

3

4



• Coordinate and inform meaningful 
transition services 

• Maximize your time with students

• Complete activities in a logical order

• Avoid duplication of services

• Eliminate guesswork and save time

Benefits of Using the Guide 
to Plan Together 
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Coordinate with other teachers and providers
• What is the best instructional approach for this 

activity?

Identify ways families can support learning
• How can these skills be practiced at home or in the 

community?

Make students aware of the “why”
• Can students explain how this activity will help them 

reach their goals?

Include All Team Members 
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Divide and Conquer

“Collaboration among agencies, 
parents, and students has been cited 
in research as a predictor of positive 
post-school outcomes including paid 

employment”

40(Test, Mazzotti, et al., 2009)
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TEACHER

TEACHER

PROVIDER

FAMILY

PROVIDER

Example 1
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TEACHER

TEACHER

PROVIDER

STUDENT

PROVIDER

Example 2



Identify Instructional 
Resources 
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• Curriculum 

• Assessments 

• Supporting Videos 

• Community Connections

• Presentations

• Activity sheets/ Handouts

Skill-Building 
Activity



• Do I need professional development on this topic?

• What do we already have available?

• What can we share with each other? 

• What is the most effective way to use these resources?

• What additional resources do we need? 

• What can I share with caregivers to help them gain an understanding 
of the topic?

Coordinating Resources
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Co-Teaching Options
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Whole Group Parallel Alternative Stations



Mock Planning Session 

GOAL
Leave with at least one new strategy or idea for using the Pre-ETS Sequencing Guide for long-

term, unit, and/or specific activity planning 



Planning Structures 
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Long-Term

Year

Semester

Quarter

Unit

Month

Week

Summer

Activity

Day

Class

Group



Planning in Practice
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Long-Term

CRP meets with the teacher every 
semester to map out skill topics for 

each month

TSW meets with the teacher quarterly 
to map out activity plans using IEP 

progress reports to inform planning 

Unit

Provider takes the identified 
skill topics and examines the 

skill-building activities to 
create a monthly plan

Activity

Provider and teachers 
collaborate to identify which 
resources or materials will be 

used daily for each    skill-
building activity 



Mock Planning Session
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Share 
Activities

Plan 
a Unit

Planning 
Demonstration 

Target 
Students
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Planning 
Demonstration 



Long-Term Plan: 2nd Semester



January February March April May

CPSE

JEC

ISA

WRT

WBLE

Communication of Needs & Preferences

Individualized Career Planning & 
Preparation

Job Seeking

Career Exploration – Informational 
Interviews

Individualized Planning

Long-Term Plan: 2nd Semester



Pre-ETS → Category



Pre-ETS → Category → Skill Topic



Skill Building Activity (SBA) Monday Tuesday Wednesday Thursday Friday

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

No School

No School No SchoolNo School

No School

No School TCAT Tour

College Tour

January 2025CPSE Skill Topic: Gather information on PSE and training options and begin 
to narrow options





Skill Building Activity (SBA) Monday Tuesday Wednesday Thursday Friday

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

No School

No School No SchoolNo School

No School

No School

Understand that there are more PSE and 
training options available other than just 
college

TCAT Tour

College Tour

January 2025CPSE Skill Topic: Gather information on PSE and training options and begin 
to narrow options

Understand that there are more PSE and 
training options available other than just 
college





Skill Building Activity (SBA) Monday Tuesday Wednesday Thursday Friday

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

No School

No School No SchoolNo School

No School

No School

Understand that there are more PSE and 
training options available other than just 
college

TCAT Tour

College Tour

Set up campus tours - meet with disability 
services offices and reflect on what was 
observed

January 2025CPSE Skill Topic: Gather information on PSE and training options and begin 
to narrow down options

Set up campus tours - meet with disability 
services offices and reflect on what was 
observed

Understand that there are more PSE and 
training options available other than just 
college



My Resources
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• Video to introduce TCAT

• Video to introduce Chattanooga Community College

• TransitionTN Activities
• Student Guide for Asking Questions During a College Tour

• TransitionTN Student Website
• Lesson about Types of Postsecondary Education

• College evaluation worksheet



Skill Building Activity (SBA) Monday Tuesday Wednesday Thursday Friday

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24

27 28 29 30 31

No School

No School No SchoolNo School

No School

No School

Understand that there are more PSE and 
training options available other than just 
college

TCAT Tour

College Tour

Set up campus tours - meet with disability 
services offices and reflect on what was 
observed

January 2025CPSE Skill Topic: Gather information on PSE and training options and begin to 
narrow options

TTN Student Lesson 
Role Play & Think 
About Questions

TTN Student Lesson 
School-Based 

Activity

Develop Questions 
to Ask on Tour

TTN Quick Activity 
& My Portfolio

Complete College 
Tour Eval Form

Complete College 
Tour Eval Form

Develop Questions 
to Ask on Tour

Materials: TransitionTN Student Lesson - 
Types of Postsecondary Education

Materials: Student Guide for asking 
questions (one for each tour), TCAT Intro 
Video, , Chattanooga State Intro Video, 
TCAT/College Evaluation Form (one for 
each tour)

TTN Student Lesson 
School-Based 

Activity Cont’d

https://transitiontn.org/student/school/exploring/types-of-postsecondary-education/
https://transitiontn.org/student/school/exploring/types-of-postsecondary-education/
https://transitiontn.org/vr/wp-content/uploads/2022/04/PSE-Student-Guide-for-Asking-Questions-During-a-College-Tour.pdf
https://transitiontn.org/vr/wp-content/uploads/2022/04/PSE-Student-Guide-for-Asking-Questions-During-a-College-Tour.pdf
https://www.youtube.com/watch?v=ec6C39rknNk&ab_channel=TheCollegeSystemofTennessee
https://www.youtube.com/watch?v=ec6C39rknNk&ab_channel=TheCollegeSystemofTennessee
https://www.youtube.com/watch?v=0W3Px2wmnJQ&t=7s&ab_channel=ChattState
https://www.scoir.com/blog/college-tour-tip-and-evaluation-form


• Why is it important to research the credentials 
offered by postsecondary education programs?

• What are important factors to consider when 
choosing a college or training program?

• What actions can you take to explore the college 
or training options that interest you?

65

Activity Example
January 8th  
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Example Unit Plan
1 session per week





Activity Example
Week 3 
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Let’s Plan Together 
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Share 
Activities

Plan 
a Unit

Target
Students

Planning 
Demonstration 



Pre-ETS Sequencing Guide:           
Instruction in Self-Advocacy

Materials 

70

TransitionTN Student 
Site Index  

Guided 
Notes 



Target Students 
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• Think about a specific group of students 
that you are currently working with 

• List the information you know on your 
guided notes page 
• What are their goals for after high school?

• What are their needs?  

• What information do you need to create 
meaningful activities?
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• TransitionTN High School 3rd period 
• 9 students 
• 6 want to go to PSE and 3 want to go straight to work 
• All will need accommodations and need to practice communicating their 

needs 



Plan a Unit: 
Select a Skill Topic
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1

Use the Instruction in 
Self-Advocacy Section 

of the    Pre-ETS 
Sequencing Guide  

2

Examine the 
categories and skill 

topics for Instruction 
in    Self-Advocacy 

3

Select a skill topic 
that aligns with the 

goals of the students 
you identified

4

Fill in the skill 
topic on the 

calendar
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Working knowledge of assertive communication



Plan a Unit: Select Skill-Building 
Activities
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1

Which skill-building 
activities align with 

your students’ goals 
and needs?

2

How often do you 
work with this group 

of students?

3

How many sessions 
will you need to 

teach the               
skill-building 

activities?

4

Fill in the skill-
building 

activities for 
each week using 

the calendar  
Answer each question on your guided notes page 
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1x a week 

3 sessions
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Working knowledge of assertive communication

Compare and contrast the 
use of passive, aggressive, 
and assertive 
communication in a variety 
of situations

Compare and contrast the 
use of passive, aggressive, 
and assertive 
communication in a variety 
of situations

Compare and contrast the 
use of passive, aggressive, 
and assertive 
communication in a variety 
of situations



Share Activities 
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1

List resources, 
materials, and 

curricula you will use 

2

List any opportunities 
for collaboration for 
these skill-building 

activities 

3

Brainstorm activities 
with your group 

4

Add information 
about resources 
to your calendar 
or guided notes 

page 



Resource Options 
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• Curriculum 

• Assessments 

• Supporting Videos 

• Community Connections

• Presentations

• Activity sheets/ Handouts

Skill-Building 
Activity
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• TransitionTN Quick Activity 
• TransitionTN Lesson 

Communication in College  

• Check-in with Speech Therapist
• Email Theater teacher to see if they may be 

able to help with role-play activity  

• Use this space for any additional ideas so that 
you have it to reference back to 



83

Working knowledge of assertive communication

Compare and contrast the use 
of passive, aggressive, and 
assertive communication in a 
variety of situations

Compare and contrast the use 
of passive, aggressive, and 
assertive communication in a 
variety of situations

Compare and contrast the use 
of passive, aggressive, and 
assertive communication in a 
variety of situations

TTN Assertive 
Communication 
Quick Activity 

TTN Comm in 
College Fact Sheet 
and  Get Involved 
Game 

Venn Diagram 
Activity

N/A- 
No School on Tuesday 

No School

No School No School No School

TCAT Tour

College Tour

No School

No School
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Activity Example
January 21st  



Next Steps/ Takeaways
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Use students’ goals as the anchor for activity planning

Explore using the Pre-ETS Sequencing Guide for long-term planning, 
unit planning, and specific activity planning 

Use at least one new or different instructional strategy this semester 
and evaluate the impact on your services



Post-Survey

88

Please take a moment to 
complete our post-survey



jena.costanzo@vanderbilt.edu 

wendi.g.gearing@vanderbilt.edu 

emily.t.malouf@vanderbilt.edu

Contact Us
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mailto:jena.costanzo@vanderbilt.edu
mailto:wendi.g.gearing@vanderbilt.edu
mailto:emily.t.malouf@vanderbilt.edu
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